
15 September 2021

Re:  ATTENDANCE EXPECTATIONS AND PENALTY NOTICES FOR TERM-TIME HOLIDAYS

At the start of this new academic year at The Oxford Academy we would like to remind you of our high expectations towards
attendance at school for all of our students. We are committed to ensuring that your child receives the best possible education
to prepare them for the next stage of their life. Each school day is carefully planned, and each lesson informs a wider
programme of learning. Therefore, every lesson really does count. Your child is a valued member of our school community and
every day missed is a day lost.

Good attendance is recognized nationally as being at least 97%. Attendance below 95% is seen as being a concern and below
90% a student is officially categorised as a Persistent Absentee by the Department of Education and will be referred to the Local
Authority Attendance Team for possible legal action, including in the first instance the issuing of a Fixed Penalty Notice to each
parent. Therefore, it is really important that your child attends school every day unless there is a genuine reason for their
absence.

Absences from school are also considered a safeguarding concern. All absence must be reported on a daily basis. A student
being absent from school without any communication from home to explain why, will mean that the Attendance Team will need
to contact you to make sure your child is at home and safe (as well as asking the reason for the absence). Please make sure
you contact the school to inform us on each day that your child will be absent.

We also want to update you with the latest guidance on Covid-19. Current Government guidance states that ‘individuals are not
required to self-isolate if they live in the same household as someone with COVID-19, or are a close contact of someone with
COVID-19, if you are below the age of 18 years and 6 months’. This means that students no longer need to self-isolate if
someone in the family home has tested positive for Covid-19 and the expectation is that all students must be in school unless
they have tested positive for COVID-19 themselves.

Can we also remind you that it is the policy of this school not to authorise absence for holidays during term-time. While advance
permission can be given in exceptional circumstances, this is rare and can only be granted by the Headteacher. Any such
request should be addressed to the Headteacher in writing before the holiday is taken and you should not assume that
permission will be granted.

If a term-time holiday is taken without permission, the absence will be recorded as unauthorised and a referral will be made to
the County Attendance Team. This may result in the issuing of an Education Penalty Notice under section 444A of the Education
Act 1996 in respect of each absent child, to each parent/carer. The current penalty is £60 per parent per child, rising to £120 per
parent per child if not paid within 21 days.

Penalty Notices are intended as an alternative to prosecution. If the penalty is not paid in full within 28 days, the usual
consequence is a Magistrates’ Court prosecution for the underlying section 444(1) Education Act 1996 offence of failure to
secure regular school attendance. If further instances of unauthorised absence occur despite a penalty notice having previously
been issued, or if the child’s attendance is a wider matter of concern, the local authority may consider prosecution.notice having
previously been issued, or if the child’s attendance is a wider matter of concern, the local authority may consider prosecution.

Yours faithfully

Andy  Poole - Deputy Headteacher
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